How to Pay for a Permit

You can pay by Credit/ Debit card, ACH, or mail a check to our office. To use a Credit/ Debit card,
there is a convenience fee of 2.9%. To pay by ACH, there is a flat fee of $3.00 per transaction.

You can click on “Pay Fees” or “Quick Pay” from the left menu bar to pay your fees.

B Metro Code

Dashboard

In the “Pay Fees” option, you can search for a specific invoice number or select “Pick from my
Fees”. This generates a list of unpaid fees associated with your account. You can “Add” the fees you
want to pay into a shopping cart to make one payment.
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& NuMber of Index Numbe Q, | Pickirom my Fees Current Fees for payment oidltees
Search result: 0 Added Fees: 0
Pay fees
B Current Fees for payment
Search result: 2 m Added Fees: 1 m

Permit Number: 231111457 Permit Number: 23-11-11457
Permit Address: 130 Test Permit Address: 13 st
Invoice number: 2073-r Invoice number: 2023-+r+
Amount: 515000 Amount: £150.00
GLCode: 45000 - Ses 47000 - Energy 47200 - Insps GLCode: 45000 - Srvcs:4T000 - Energy:47200 - Insps
Fee type: Energy Inspection Fee type: Energy Inspection
Paid No Paid: No
Permit Number: 23-11-10900 “

Permit Address: 3880 Hulen 5t Suite 400

Invoice number: 2023-++++

Amount: 515000

GlLCode: 45000 - Srvcs 47000 - Energy 47200 - Insps

Fee type: Energy Inspection
Paid: Mo



The “Quick Pay” option takes you to a search engine to find and pay specific invoice numbers.

Pay fees

Search for Fees by Invoice Number or Index Number *

Search is required

You can also open each application individually from the dashboard and pay fees specific to each

application.
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